Export in Excel

PC CADDIE offers you the possibility to make an export to Excel. This export is stored as standard. In
PC CADDIE, open the print preview of the list you want to export:
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Click the Copy button. The content of the list is then copied to the clipboard.
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No. [Name, first name Mail 2nd e-mail
1 Member, Paul mpaul@gmail.com mpaul2@gmail.com
2 |Member, Petra mpetra@gmail.com
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Now open a new Excel sheet, click with the mouse in an empty field and press Ctrl+V on the keyboard
(paste from the clipboard); alternatively, you can just click the corresponding icon in Excel:
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Paste (Ctrl+V)

Click here for more options such as | D | E F | G | H | J A

pasting only the values or

formatting.
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You will now see the copied content as an excel table:
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Take advantage of Excel practical functions:

e Use the key combination Ctr+F for accessing the Search and Replace functions. This allows you,
for example, to search for the word ,woman*“ and replace it with an ,w*“.
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e Lists that do not fit in one A4 page when using PC CADDIE can now be perfectly viewed, as
Excel allows you to scroll through as many rows and columns as necessary.
e The Excel Sort and Filter functions can be very handy. Mark the entire worksheet and sort and

filter based on the columns.

®  Every list can be exported in Excel, with the exception of the Course-rating table.
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