Create a debiting-file

For direct debits (SEPA-Basic Direct-Debit) and transfers / credits (SEPA-Credit-Transfer).

Find the window Direct debit data under Accounts/Payment-Interface:

Direct debit data

o =por
~ | Edi. f,]éH =

. e o
|.-ﬁ-.II pErE0ns ﬂ [ Define... ] [1 Bockings filter

Perzons group

Order

| &sbbr [ Edt. || [t Note
W Due date from | . . to |29.04.19

| smaunt only w|fom | BO0 to | 9993399.99

| anly outstanding amaurnts |

| anly WITH direct-debit P || Define.. |
v Families tagether | separate invoice, extra ¥ | B Quit

The procedure should be as follows::

1. Check the settings
2. Export and print the dispatch note
3. Print checklist

Settings - debiting-file

Click on Edit.
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Direct debit data

Lapawt k= E=port

Farmat: SEPAZE A Edit...
Laufwerk
Ziel:

v Check
Perzons group
|.ﬁ.ll PErEONE ﬂ [ Define... ] [] Bookings filker

Order

| lnhabet (Names] [ Edie. ||| [ Note
W Due date from | . . to [29.04.19

| Amaunt anly ~|fom | 500 to [99399339

| only outstanding amounts ﬂ

| anly WITH direct-debit P || Define.. |
v Families tagether | separate invoice, extra ¥ | B Quit

The following window opens:

Settings - debit file

I Easic settings Additional | Bank details LV ak. J

|ntended use:

o |Year|_l,l feez <RG_MR>

[Enter the invaoice number whit <BG_MER:>]

T arget location for the debiting file:

o It B

File riame: |SEPA. XML

Earmat: DTALS
SEPA Werzion 3.0 PAIM.008.001.02
o SEPA Verzsion 2.7 PAIM.003.003.02
SEPA Verzion 2.6 PAIM. 008 002 02

®  Carefully fill-in the following fields:

1. The Purpose is visible on the customers' account statement.

2. The File save path may be a storage medium (for example, an USB stick), but it can also be a
folder on your computer. This is where the ,SEPA.XML" file is generated (optionally also
»DTAUS" until 01.31.2014), that you can either forward to the bank or read directly into your
online banking program.

3. There are multiple SEPA Formats to choose from, including the well-known DTAUS format. If
your bank does not yet support SEPA 2.7 with PAIN.008.003.02 XML file you can also use the
older SEPA 2.6 with PAIN.008.002.02. You can also choose the DTAUS format during the
transitional period.
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Continue with the ,Amendments” tab:

Settings - debit file

Basic settings Additional Bank details | w 0K
[~ Family member subtatals
[T Aricle listing [~ compact
[ WAT

The intended uze may have only 140 characters for SEPA
tedia exchange method allows a masimumm of 1.3 extenzion
lines of 2¢ characters each

The characters exceeding these limits will be cut offl

b awirnuin: I 13

Thiz candition only affects the printing of the
debiting file for SEPA,

1. You can check the Amendments that suit your needs. Checking the ,,Family members
subtotals” means, for example, that the account statement of a customer also includes how
much will be charged for partners or children.

2. Note the text in the highlighted field!!

Continue with the ,,Bank details” tab:

Settings - debit file

Basic settings |  Additional Bank details W 0K
['ﬁ' Edit bank. detailz ]

Account owner:
Bank:

BIC:

[BAM:

Creditar-D:

You can edit the details of the account under Edit bank accounts.

Confirm with OK. You will return to the initial window where you can make the basic settings.
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Layaut

Farmat: SEFPAZE
Laufwerk
Ziel:

Perzons group

I.-’-‘-.II pErFons ilter for Bookin

Order

| Alphabetical [names] | Edi...

¥ Due date fram | . . to 17.11.10

| Amount orly wlfom | BO00 to | 99999999
I anly autztanding amaounts -

| only WITH direct-dabit C 1T Define..

[v Families together Iseparate vaice, extra ¥ |

Make the general settings under (1).

®  Be careful when choosing the persons group and the due date.

(2) is also important; here you should pay attention to the Merge families.

®  The button Define... allows you o specify which direct debits are valid for which account areas.
If the check mark is set on CLUB for the direct debit areas, and you choose C here, you will see all the
amounts for all the persons having the check mark on ,Club“.

The area set here automatically determines the correct automatic selection for the invoice printing
(must be specified in the invoice layout), if the comments are printed on the invoice and if the invoice
is to be withdrawn or remitted.

Considered direct debit areas

Decide here, which direct debitz are +valid
far which account arealz).

W alidity: v Club

[~ GmbH
[T EG Check only the
[ Spinde affected account

dreas

[T Restaurant

[ Enter names ]
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Check the affected account areas. Make sure that these areas are also enabled in the banking
field of the persons to be charged to, otherwise the filters cannot be applied. You can edit these are
well after pressing the button Enter names F7.

Considered direct debit

Enter here the abbreviations and names for
the direct debit areas:

'  OK
ATTEMTIOM: Y'ou cannot use the abbreviations J ar NI

Abbr. M armne

c |Club

G (GmbH
K

|L_ |L|:u:kers
F |F'r|:|sh|:||:|
ﬁ |Hestaurant

These settings can be found under: Define direct debit
Filter for bookings

You can set a Filter for bookings (3) for the collections. This is particularly useful and important for
your monthly collections. For example, if you create an invoice in January for all the articles of the
month for the whole year, it is important that you set the due date for specific articles using the filter.
Here you can also specify that only the invoiced items are to be considered. This is important if you
have also made payments within the respective period (so these are not deducted).

However, the use of the booking filter always leads to many questions, especially if the accounts are
maintained quite differently. It is easier if you create your invoices every month, then the balances
will be exactly the same as the total debited.

www.pccaddie.com gedruckt am: 2025/04/09 05:20
5von1ll


https://www.doku.pccaddie.com/lib/exe/detail.php?id=en%3Aumsaetze%3Adtausabbuchungsdatei%3Adtausabbuchungsdatei&media=en:umsaetze:dtausabbuchungsdatei:lastschrift_einzug_kontenbereiche1.png
https://www.doku.pccaddie.com/doku.php?id=en:einstellungen:programmeinstellungen:allgemeineeinstellungen#define_direct_debit
https://www.pccaddie.com

Enter which fee twpes have to be evaluated:

[T Activate fes fiter # LCancel
Select fees [F2) |

<
2

Article-Date; from: IEI'I 011 fo |3'I.EI'I.'I'I

[ until 06:00 o'clock of previous day

Only these product groups:

|
hot theze praduct groups:

!

and thig text filker:

Fee statusz

>
[
-

After you made all the settings you can proceed to the actual debiting.

Even more suitable could be: ,Posted, but not done*
and thiz test filter:

Fee statuz: I"H‘ﬁ' Posted. but not u:h:unell

Create the debiting file

General
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:
Farmat: SEFPAZE
Laufwerk

Ziel:

Check
Perzons group

I.-’-‘-.II pErFons LI[ Define. .. ] h|:|ilter fDrEDDkiﬂi

Order [ Erom-Ta...
| Alphabetical [names] | Edit... W Mote |

¥ Due date fram | . . to 17.11.10
| Amount orly wlfom | BO00 to | 99999999

I only outztanding amaounts ;I

| only WITH direct-dabit C || Define..

[v Families together Iseparate vaice, extra ¥ |

|
®  Select the persons after pressing the Export button (1) and do not forget to print the
accompanying note. Check (2) the result based on the checking list.

You will now see a floppy symbol in the account of the concerned persons. You can repeat the process
as often as necessary in case of errors.

Umsatzkonto - CLUB
Frohgemuth, Heribert [frhe] BE]
L&
[rfirrnaticn Datum  Zeit 5 fetto Erutto
=l Rechnung 20100004 171110 14:22 155042 1750.00 ke :
jakt  Jahresheitrag Aktive 04.0310 1012 W 250,00 250,00 = Beitrwa
<- Frohgemuth, Heike 171110 1422 W 250,00 .
jakt  Jahresheitrag Aktive 01.01.11 J 105042 128000 [ BeitrTyrlF7)

Start export - SEPA 3.0
New rules for SEPA-File (Version 3.0) since 2017:
Important new features for SEPA 3.0:

e Deadline generally only 1 day in the whole SEPA area. Euro-Express direct debits (COR1) are
therefore eliminated.
» The difference between first (FRST) and repeated (RCUR) entry is eliminated.

The followingwindow opens as soon as you click on Export.

Sobald Sie auf Ausgeben klicken, 6ffnet sich folgendes Fenster. Select the desired date; this can also
be adjusted again in the next view.
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Desired execution date

At what date should the debitz
be charged?

L at the next pozsible date I|

[ in 14 days ]
[

at the end of the month ]

Please note that you have to specify the name of the file separately, if you want to send different files
to the bank on the same day. This is important so that the SEPA files are also available for
the debiting of direct debits. No separate name is required if you have a single SEPA file per day .

Start SEPA direct debits export

Fleaze enter the export information here;

|E:-c|:n:|rt with different names

The export will be zaved with this note. The exports having the same # Cancel
infarmation will be ovenaritten within the course of a day.

<
2

Ize different texts to store multiple exports: per day.
Mate that anly one output file can be zaved in the output destination!

[ lzzue subzequent transferz. Desired execution date:; 16.04.2019
[ lzzue onetime direct debits. Desired execution date: 16.04.2019

Banks are not required to process orders
zubmitted more than 15 calendar days

BEFORE the execution date

The date is stored in the file and then can also be used for resetting the direct debit (more on that
later). Decide whether you want to circulate the initial and the subsequent direct debits separately,
and place the check-mark accordingly. Follow-up direct debits are all direct debits that repeat
themselves (direct debit authorizations). One-time debits would be, for example, one-time
registration for competitions.

The difference between first and subsequent direct debits does not apply to SEPA Version 3.0!

If a bank still has problems with the SEPA version 3.0, you can steel use the version 2.7 (see export
instructions up to 2017).

With SEPA 3.0, PC CADDIE complements the file name only with the following identifiers as an
indication of the type of orders it contains:

-RCUR|Only subsequent debits
-CRED |Credits
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Start export - SEPA 2.7

2017: For the time being this version will be processed by the banks (otherwise please load the PC
CADDIE update):

As soon as you click on Export and check Core or COR1, you will be asked to input the date for the
direct debit. The date is stored in the file and then can also be used for resetting the direct debit
(more on that later). Decide whether you want to circulate the initial and the subsequent direct debits
separately, and place the check-mark accordingly.

Start SEPA direct debits export

Fleaze enter the expart infarmation here: v 0K
| Deit
The export will be zaved with thiz note. The exportz having the zame
infarmation will be ovenwritten within the courze of a daw.

Uze different texts to stare muliple exports per day.
Mate that only one output file can be zaved in the output destinationl

v Momal SEPA direct debit [CORE]

[ lzsue firgt direct debits. Desired execution date: 16.04.2019
[ lzzue subzequent transfers. Desired execution date: 16.04.20149
[ lzzue one-time direct debitz. Desired execution date; 16.04.2019

[ ISEPA direct debit with shortened lead time [COR1]

[ lzsue firgt direct debits. Desired execution date: 16.04.2019
[ lzzue subzequent transfers. Desired execution date: 16.04.20149
[ lzzue one-time direct debitz. Desired execution date; 16.04.2019

Banksz are not required to process orders
gubmitted more than 15 calendar dapz
BEFORE the execution date

PC CADDIE automatically detects whether it is an initial or subsequent direct debit (based on whether
the ,last use” in the SEPA Details of the person is empty or not).

Both initial or subsequent direct debit may appear in a SEPA file; this is ensured by the SEPA
standard.

In case there are problems with a bank you can leave the due date for one of the two types empty;
PC CADDIE will then create a file with only the other kind of direct debits. Afterwards you can create
another file, this time leaving the other date field blank. Then you have two files, each with only initial
or only subsequent debits (for example, SEPA-FRST.XML and SEPA-RCUR.XML).

PCC complements the file name with one of the following identifiers, as an indication of the type of
contracts included:

-CORR|InitiaI and subsequent debits (possibly mixed)
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-FRST |Only initial debits

-RCUR|Only subsequent debits

-COR1|COR1-debits (possibly mixed initial and subsequent COR1-debits)
-F1  |CORI1-only initial debits

-R1 |COR1-only subsequent debits

-CRED |Credits

Credits

HINT: Credits/transfers can also be created (SEPA-Credit Transfer).

®  Please note that a credit cannot be issued together with a debit. Two steps are necessary for
transfers and direct debits.

Direct debit data

e | Edit... |

Check

Perzons group

|.ﬁ.ll PErEONE ﬂ [ Define... ] [¥] Boaokings filter

Order
| &phabet [Names) ] Edi. || [t Mote

v Due date from | .. to [29.04.19
iredit balance v fom | 500 to |993339.99
nly outgtanding amounts ﬂ
QVITH and WITHOUT direct-debit ﬂ | Define.. |
[ Families together |separate imvoice, extra J B Cuit

LN

1. Choose Credit balance to generate the credits.
2. Select ,WITH and WITHOUT direct debit”, so that the persons without a direct debit mandate
can also receive credit; for this purpose, their bank data must also be stored.

Please check beforehand whether you have transfer authorization in the banking program.
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Start SEPA credit export

Fleaze enter the export information here;
Credit

The export will be zaved with this note.

The exportz having the zame information will

be avenaritten within the course of a day.
Different texts can store multiple exports per day
Mate that anly one output file can be zaved

i1 the autput target

<
2

# Cancel

SEPA Credit Transfer

Dezired execution date:; I'I 6.04.20149

The other settings are made as for the debit generation. In addition, you have the possibility of using
the Reset debits function.

www.pccaddie.com gedruckt am: 2025/04/09 05:20

11vonll


https://www.doku.pccaddie.com/doku.php?id=en:umsaetze:dtausabbuchungsdatei:lastschriftenausbuchen
https://www.pccaddie.com

	Create a debiting-file
	Settings - debiting-file
	Filter for bookings

	Create the debiting file
	General
	Start export - SEPA 3.0
	Start export - SEPA 2.7

	Credits


